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218-327-9343ÊorÊoffice@grefc.org 

ThankÊyouÊforÊconsideringÊusÊforÊthisÊimportantÊday!Ê
PleaseÊletÊusÊknowÊifÊyouÊhaveÊanyÊquesƟons.Ê 
WeÊwelcomeÊtheÊchanceÊtoÊhelpÊyouÊmakeÊyourÊ 

weddingÊdayÊextraÊspecial! 

JoinÊusÊonÊSundays! 
www.grefc.org 

FindÊusÊonÊsocialÊmedia! 

 

 

Services at 9:00 am & 10:30 am In-Person or Online on Facebook & YouTube! 

The original document was created using MicrosoŌ Publisher and can be found on the GREFC AdministraƟve 
Assistant’s computer at: GREFC/AdministraƟon/Policies/GREFC  Wedding Policy.pub 
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WeddingsÊatÊGREFC 
WeddingsÊareÊoneÊofÊlife’sÊbiggestÊcelebraƟons!ÊItÊisÊ
ourÊ desireÊ thatÊ yourÊ weddingÊ beÊ oneÊ ofÊ theÊ bestÊ 
experiencesÊ ofÊ yourÊ lives.Ê AtÊ GrandÊ RapidsÊ 
EvangelicalÊ FreeÊ ChurchÊ (GREFC)Ê ourÊ goalÊ isÊ toÊ notÊ
onlyÊ prepareÊ forÊ aÊ wonderfulÊ wedding,Ê 
butÊalsoÊaÊGod-honoringÊmarriage. 

WeÊbelieveÊthatÊGodÊcreatedÊmanÊandÊwomanÊwithÊ
theÊintentÊthatÊtheyÊbeÊjoinedÊinÊmarriageÊforÊtheirÊ
enƟreÊ livesÊ soÊ thatÊ eachÊ mightÊ giveÊ toÊ theÊ otherÊ
whatÊ eachÊ lackedÊ alone.Ê SinceÊ GodÊ designedÊ andÊ
blessedÊmarriage,ÊitÊmakesÊsenseÊthatÊfollowingÊHisÊ
commandsÊ isÊ theÊ onlyÊ wayÊ toÊ aÊ trulyÊ fulfillingÊ 
marriage.Ê BecauseÊ weÊ areÊ commiƩedÊ toÊ buildingÊ
strongÊ marriages,Ê weÊ haveÊ developedÊ theÊ Bible-
basedÊguidelinesÊyouÊwillÊfindÊinÊourÊweddingÊpolicy.Ê 

“…whatÊGodÊhasÊjoinedÊtogether,Ê 
letÊmanÊnotÊseparate.” 

 
MaƩhewÊ19:6 
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original locaƟon and set up in the original orientaƟon (all rooms have 
a furniture placement diagram near the door). The person/group re-
quesƟng furniture/equipment assumes full responsibility for the costs 
of damage, repair, or replacement. All tables and chairs are to be 
thoroughly cleaned before being returned. 

11. All lights should be turned off and doors locked aŌer the facility is 
used. Return any guest key cards to the Church Office or leave in the 
black box in the front vesƟbule. 

12. Abusive/foul language, violent behavior, drug, or alcohol abuse will 
not be tolerated on the premises. Any persons exhibiƟng such behav-
ior will be required to leave and failure to do so will cause us to con-
tact the police. 

13. All quesƟons regarding these policies may be directed to the church 
office.  Church office hours are Monday, Tuesday & Thursday, 9:00 am-
3:00 pm. 

 

Forms 
The following forms will be completed by the wedding couple and returned to 
the church office: 

· Premarital Counseling Agreement (Step 1) 
· Wedding Agreement  (Step 2) 
· Fee Worksheet (Step 3) 
· Wedding InformaƟon Sheet (Step 4) 
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GeneralÊFacilityÊUseÊGuidelines 
1. Please be aware that there may be more than one group using the 

facility before, during or aŌer your event. Therefore, please be  
respecƞul of others by keeping your noise level appropriate, spaces 
in order, and by starƟng and ending promptly at the Ɵme for which 
you reserved the space. If your event will be noisy by nature, please 
inform the church as you are booking your event. 

2. Each user is limited to the acƟviƟes and space(s) that are reserved. 
3. Each user is expected to leave the building reasonably clean and in 

the same condiƟon it was in prior to the event. Remove all items  
associated with your event immediately following the event. 

4. Each user will be held responsible for any damages done to church 
property or equipment. Please immediately report any damage to the 
Church Office.  

5. Each user assumes liability for injuries to persons aƩending the event 
and for damages or loss of user’s property. 

6. Pets are not allowed in the building except for service animals. Users 
are responsible for cleaning any waste generated by their pet(s) on 
the church grounds. 

7. Any groups that require the use of the sound or lighƟng systems in 
the worship center must have a church sound/lighƟng technician on 
duty at a cost of $75/hour. 

8. Kitchen equipment should be washed, dried, and reshelved aŌer use. 
Kitchen supplies (e.g. paper plates, napkins, plasƟc utensils,  
lemonade mix, etc.) are the responsibility of the group that is  
reserving the space (the church’s supplies are for the church’s  
ministries). Any leŌover food items are not to be kept at the church 
unless prior arrangements have been made with Church Staff. 

9. All children under the age of 13 must be always under the supervision 
of their parents or other adults at least 21 years old and are not  
permiƩed to roam freely within the building or on church property. 
The church’s nursery, preschool/Sunday school rooms will be locked and 
unavailable for childcare purposes. 

10. Furniture and equipment will not be removed from the church  
property and all furniture and equipment must be returned to its 
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GREFC’sÊWeddingÊPolicy 
GREFC recognizes that the church building has been dedicated to God for his 
glory and that all events hosted in it should be in line with this purpose. 

· Because we care not only about the wedding, but about your marriage, 
prior to scheduling any wedding, the couple will need to meet with a 
member of GREFC’s Pastoral staff to discuss our wedding policies and the 
reasons for them. 

· We will gladly consider performing a wedding if both parties are Chris-
tians. In light of 2 Corinthians 6:14, we must not join Christians to non-
Christians.  

· To better equip couples for marriage, pre-marital counseling is a non-
negotiable requirement. The bride and groom must meet with the  
officiating pastor a minimum of 3 months prior to the wedding (if at all 
possible) to address any potential issues. Premarital counseling does not 
have to be done by GREFC pastoral staff. 

· Weddings at GREFC, in general, are for those who are a part of the GREFC 
family. If you attend another church, we may ask to connect with your 
local pastor. 

· As marriage is designed by God for the common good, the marriage of  
non-church attenders may be performed in accordance with God’s Word 
and related church policies. 

· Couples who are living together or who are involved in a physical  
relationship will need to separate (unless there are extenuating  
circumstances) and remain sexually abstinent until marriage. (1 Cor. 6:13,  
Eph. 5:3) 

· We do not condone divorce, but neither do we condemn those who have 
fallen into that circumstance. The re-marriage of divorced persons may be 
conducted after consideration and review of the appropriate scriptures, 
individual circumstances, and related church policies. 

· We believe God’s Word teaches the value and dignity of all people. Also, 
we believe God’s Word defines marriage as a sacred union between a man 
and a woman. While we respect the right of any individual, church or 
group to hold a different view, this is our biblical position. Therefore, the 
Pastors and Elders of GREFC have agreed that our Pastor’s services and/or 
use of our church facilities for weddings is limited to this faith position. 
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SchedulingÊaÊWedding 
· Carefully read through GREFC’s Wedding Policy. QuesƟons may be  

directed to the church office. 
· Contact the church office to determine if the date you are wanƟng is 

available. The church will not accept appointments more than one year 
before the wedding date. 

· If the date is available, make an appointment with one of GREFC’s  
pastors. The pastor will go through the policy, answer any quesƟons, and 
direct you to complete the appropriate forms. 

· Once approval is granted (couple has met with a pastor, forms are signed 
and deposits are submiƩed), we will officially schedule the wedding date.  
WeÊstronglyÊrecommendÊthatÊyouÊfinalizeÊyourÊdateÊwithÊtheÊchurchÊ 
beforeÊyouÊreserveÊaÊrecepƟonÊvenue. 

· To avoid disappointment, please do not send out announcements or save
-the-date cards unƟl your wedding date has been confirmed in wriƟng.  

· The marriage license and cerƟficates must be to the pastor for signing no 
later than one (1) week prior to the wedding. 

 

FinancialÊArrangements 
· FiŌy percent (50%) of the wedding cost is required at the Ɵme of  

scheduling along with a separate one-hundred dollar ($100) damage  
deposit. No weddings will be scheduled on the church calendar without 
this payment. 

· Balance due is payable no later than fourteen (14) days prior to the  
wedding. 

· Cost of the wedding will be determined by the services requested by the 
couple and/or their families. 

· There is a discount for members of GREFC and their immediate family 
members. Membership status is determined at the Ɵme this brochure is 
picked up by the couple. 

· All financial details will be put in wriƟng and signed by both parƟes. 
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TheÊfollowingÊchartÊdisplaysÊtheÊspaceÊrentalÊfees,ÊrequiredÊfees,ÊandÊ
opƟonalÊcosts: 

These fees do not include customary monetary giŌs to the officiaƟng pastor, 
musicians or others who parƟcipate in the ceremony. 

*Required for every wedding. Damage deposit is refundable if all condiƟons 
are met. 

**Meal & meal preparers/servers not included. 
 

 

  GREFCÊ
Member 

GREFCÊ 
AƩender 

Non-
AƩender 

SpaceÊRental    

Worship Center (ceremony) FREE $100 $200 

Community Room & Kitchen 
(meal recepƟon)** 

$50 $100 $200 

Community Room (for coffee/
beverage service only) 

FREE FREE $50 

Youth Room & Infant Nursery 
(Bride & Groom Dressing 
Rooms) 

FREE FREE FREE 

DamageÊDeposit* $100 $100 $100 

SoundÊTechnician* $75/hr $75/hr $75/hr 

Custodian* $75 $75 $75 

WeddingÊHostess* FREE FREE $125 

Coffee/BeverageÊServiceÊ See Page 8 See Page 8 See Page 8 
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Coffee/BeverageÊServiceÊincludes: 

· Use of our BUNN coffee maker, coffee filters, coffee (regular & decaf). 
· Use of our Kurig and Kurig pods. 
· Creamers and sweeteners, insulated cups, lids, napkins, air pots and  

thermal carafes. All must be cleaned and returned to their original  
locaƟons. 

· Use of an electric keƩle for hot water, various teas, ciders, and hot  
chocolate. 

· Water dispensers with infuse inserts. (Ice must be purchased separately 
and brought onsite – freezer space is available in the storage room off the 
Community Room.)  

· Lemonade Mix. 
 

Coffee/BeverageÊServiceÊCosts: 

1. $25 for groups sized 1-50,  

2. $50 for groups sized 50-100,  

3. $75 for 100-150, 

· For groups larger than 150 please consult with the AdministraƟve  
Assistant. 

You are allowed to bring all your own supplies (listed above) and use our 
coffee equipment (Bunn Coffee maker, Kurig, electric water keƩle, water dis-
pensers) to make coffee at no charge. All equipment must be rinsed/cleaned 
and return to its original locaƟon. 
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WeddingÊCeremonyÊPolicy 
· A rehearsal before the wedding ceremony is required. Rehearsals must be 

scheduled when you schedule the wedding date. The preferred people 
needed at rehearsal include: bride, groom, maid of honor, best man, 
aƩendants, flower girl, ring bearer, ushers, candle lighters, readers,  
musicians, parents.  

· GREFC’s faciliƟes will not be used for a dance. 
· Smoking is not allowed in the building or at the entrances/exits.  
· Alcoholic beverages and illegal substances are not permiƩed in the 

buildings or on the grounds of the church. 
· The church kitchen is only available if the wedding recepƟon is also at 

GREFC. If food is prepared in the church kitchen (as opposed to simply 
serving pre-cooked food), at least one of the preparers must have taken 
food safety training. Serving food is limited to pre-approved areas. Please 
check with the church office before reserving your space. 

· Because we want to be able to give you back your damage deposit, you 
may not use the following items: 

· Rice, bird seed, fresh flower petals, or confeƫ 
· Nails, wires or tape without the prior approval of the church 

office. 
· Red Kool-Aid, punch, Jello, or anything with red food dye. 

· The families are responsible for making sure the grounds are kept free of 
liƩer. 

· The families are responsible for making sure all policies are followed by all 
aƩending. Failure to adhere to these policies may result in the forfeiture 
of your damage deposit. All personal items, decoraƟons and/or rental 
equipment must be removed immediately aŌer the ceremony, or  
following the recepƟon if the recepƟon is at the church. The deadline for 
a Friday wedding is 10:00 pm; the deadline for a Saturday wedding is  
8:00 pm. There will be a $300 late fee applied for those who do not meet 
the deadline. Special arrangements may be possible for an addiƟonal fee. 
Please check with the church office to request a later Ɵme. 
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OtherÊWeddingÊConsideraƟons 
· GREFC will provide two rooms for the women and men in the wedding 

party to get dressed. Women will be in the infant nursery and men will be 
in the youth room. If the wedding party prefers to get ready off-site, 
please let the church know. 

· Bridal party and guests to GREFC should remain within open public areas 
(Worship Center, Foyer, Community Room or dressing rooms). The  
children’s wing (KidZone) is off-limits during the rehearsal and wedding. 

· GREFC will provide one (1) card-key to the bridal party to be used to get 
in the facility if it is outside of regular office hours. The card-key will be 
deacƟvated immediately aŌer the wedding deadline. 

· The faciliƟes will be available for decoraƟng or food prep on Friday  
beginning at noon for a Saturday wedding. 

· All decoraƟng is the responsibility of the wedding couple. 
· Low voltage lighƟng and contained candles are the only acceptable forms 

of addiƟonal lighƟng allowed. Extension cords are the responsibility of 
the wedding couple. 

· Photography and video taping are allowed during the ceremony if done 
discretely and without the addiƟon of special lighƟng. All equipment must 
allow for movement of guests, access to exits and not cause any damage 
to the facility. 

· The facility’s floors, carpets, walls and furnishings must be respected and 
protected in the placement of flowers, greenery and other decoraƟons. 
The flower girl may drop only silk flower petals – no live flower petals are 
allowed. 

· Please inform the church office of any deliveries of flowers or other deco-
raƟons when the wedding couple will not be at the church. 

· All spaces used by the wedding party must be returned to the state that 
the rooms were in prior to the wedding. The wedding couple or their  
representaƟve are responsible for signing a completed clean-up check 
list. The damage deposit will be refunded aŌer inspecƟon of the facility. 
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FeeÊSchedule 
Members and aƩenders of GREFC receive discounts on space rental fees and 
waiving of the requirement for a wedding hostess. Discounted rates apply if 
the Bride, Groom or Parents of the Bride or Groom are members or aƩenders 
of GREFC. 

RequiredÊFeesÊforÊallÊweddings: 

· A DamageÊDepositÊof $100 is required for every wedding. If all  
policies are upheld and all spaces returned to their prior state, your Dam-
age Deposit will be returned aŌer the wedding. If GREFC decides to retain 
part or all of the Damage Deposit, we will inform you in wriƟng why we 
are keeping part or all of the deposit. The wedding couple is responsible 
for the cost of any damage above and beyond the amount of the damage 
deposit. 

· A GREFCÊsoundÊtechnicianÊis required for all weddings held in the  
Worship Center. The charge for a sound technician is $75/hr. We do not 
allow any untrained, non-GREFC sound technicians to use our sound/
lighƟng system without prior approval. 

· CustodialÊservicesÊare required for every wedding. The charge for  
custodial services is a flat fee of $75. 

· A GREFC-providedÊWeddingÊHostessÊis required for all weddings of non-
GREFC members/aƩenders. The cost for the Wedding Hostess is a flat fee 
of $125. 

OpƟonalÊCoffee/BeverageÊService 

Whether or not you have a meal recepƟon at the church, you may choose to 
have coffee or other beverages available to your wedding party or your 
guests before, during and aŌer your wedding. You must supply someone to 
prepare and serve the coffee and follow all our coffee service instrucƟons (it 
would be very helpful to have the coffee preparer meet with church staff for 
training prior to the wedding).  

 

 


